PROJECT REPORT FORMAT ( first submit  rough report (each group))
   For any clarifications meet me 
Contents of a Report
· Every report, typed double spaced, must consist of three major divisions:
· Preliminaries,
· Text,
· Supplementary information.

Preliminaries

* Title page
* Certificate (GUIDE) and Declaration (candidate)
Acknowledgments (optional but usually included)
* Table of Contents
List of Tables (if report contains tables)
List of Figures/Plates (if report contains figures/Plates)
List of Abbreviations (if report contains symbols and abbreviations)
Abstract

Text   ( ALSO REFER THE FORMAT GIVEN IN WWW.CEKNPY/DEPARTMENTS /COMPUTERSCIENCE/DOWNLOADS/PROJECT REPORT FORMAT

* Introduction
* Body of the Report
Methods and Procedures
Results
Conclusions
* Summary (and recommendations for further studies)
Supplementary Information
Appendix (if report requires appendix)
Vitae (optional)
* Bibliography

Spelling

Many words in English may be spelled correctly in more than one way. A student must be consistent in such usage, and ordinarily the spelling given first in a recent edition of a standard dictionary is preferred. Simplified spellings should be avoided, such as frate for freight, and nite for night. It is to be emphasized that correction fluids, paper or tapes are not acceptable for making corrections in the report.




Number of Copies

Individual with your name and Department Copy with all group members name

Fonts

The final manuscript of a report should be prepared in a standard type face with black letters using either pica (10 letters to the inch) or elite (12 letters to the inch). The fonts that we recommend are: 12 point Times, 12 point Courier, 10 point Geneva, 12 point Palatino or 12 point New Century Collegebook. Italic and bold typeface are not acceptable in the text; however, you are allowed to use bold typeface titles throughout the text. 

Pagination

Every page of a report has a number, whether the number is printed on the page or  not. Pages in the preliminaries preceding Chapter I are numbered consecutively in lower case Roman numerals centered one-half inch from the bottom of each page. The title page is considered page i, but the number is not printed. If the report is to be copyrighted, then the second page contains the copyright notice, and the page is numbered ii, but if the report is not to be copyrighted, then the second page is a blank page, and the number is not printed. All other subsequent page numbers are printed, and no other page is a blank. There must be no dashes, parentheses or other decorations around any page number. Page iii will usually be the Acknowledgments, and page iv will be the Table of Contents.
Beginning with the first page of Chapter I and continuing through the entire report including the Appendix, pages must be numbered consecutively in Arabic numerals located one-half inch down from the 8-1/2 inch top edge, and one inch in from the 11 inch right edge on every page. On tables or figures turned with the top at the bound edge, the page number should still be in the same place and direction as the normal vertical text page, i.e., all page numbers will be in the same direction over each other as the upper right corner is fanned. No line of text, table, figure or photograph may extend farther right than the last numeral of the page number. The first page of Chapter I must always be page 1. Insertion of late pages such as...37, 37A, 38... is never permitted in a report. 

Margins

The margins on all pages, whether text, table, figure, photograph or bibliography, must not be less than these limits: one and one-half inches from the bound edge and one inch from the other three edges except for page numbers. Margins are essential not only for uniformity of appearance, but also because the outer edges of the paper are trimmed off in the binding process. The left margin is wider to provide the spine for binding and still leave the text material visible when the book is opened. All pages except the last page of a chapter should be reasonably uniform, and no letter in any line should be farther right than an imaginary vertical line passing down from the farthest right numeral in the page number. Right margin justification is optional; do not use right margin justification if the printer spaces unevenly between words.



Consistency

The most important element of style in any writing is consistency. Alternate methods of punctuation, hyphenation, abbreviation and capitalization may be acceptable in various fields. Once adopted, a system must be used consistently throughout the entire report. Use clear copies with sharp, black letters. Subscript, superscripts and special symbols must be large enough to be meaningful (7 points minimum). Clean white papers are to be used with no lines, erasures, corrections or extraneous imperfections visible in the background. 

Table of Contents

The words TABLE OF CONTENTS must appear in capital letters centered on the top line of the page. Triple spaced below the heading at the right margin (one inch from the edge of the paper) the word "Page" must appear. On the next line, the first heading of the Preliminary section appears at the left margin (one and one-half inches from the edge of paper), all in capitals and then followed by a series of periods extending to two spaces before the space immediately below the P in the word "Page." Periods in subsequent lines should be aligned with those in this first line. No period should follow the section titles. The last digit of the column of page numbers should fall under the "e" in the word "Page." The word CHAPTER follows the list of preliminary pages double-spaced and at the left margin. On the next single spaced line the capital Roman numeral I and a period "I." must appear under the letters E and R respectively in CHAPTER. The Chapter titles follow in the third spaces after the periods, with all capitals just as they appear on the pages indicated. CHAPTER I must always be page 1. Major sections are separated by double spaces above and below them. Sub-headings are indented two additional spaces and are single spaced. If the major heading is more than one line long, it should be continued on the next line, flush with the initial line of the heading. Every chapter title and first order sub-heading title must appear in the Table of Contents exactly as shown on the page indicated. If a sub-heading is more than one line long, then the carry over should be indented two additional spaces. Second or third order sub-headings normally are not included in the Table of Contents. If the Table of Contents is continued on a second page, then the page break must be between chapters, and the heading is not repeated. The words CHAPTER and "Page" should appear at the top of the second page, and the rest of the page should be spaced like the first page.

List of Tables
If tables are used in the report, the words LIST OF TABLES must appear in capital letters on the first page of the list of tables, centered at the top of the typed page. On the first page and on succeeding pages of the List of Tables, the heading and page numbers should be set up in the same way as those in the Table of Contents; the last digit of the column of page numbers should fall under the "e" in the word "Page." The decimal point in the table number should align with "e" in "Table," and the title of the table follows after two spaces. The title in the List of Tables must appear exactly as the title of the table on the page indicated. Only the first letters of principal words are capitalized. Titles are  double-spaced; carry-overs are single-spaced with a two space indentation followed by periods to within two spaces before the space immediately below the P in the word "Page." In the case of a long table, only the page number on which the table began must be given. Tables appearing in the Appendix should be included in the List of Tables. 

List of Figures
If illustrations in any form are used in a report, such as drawings, graphs, maps, charts, photographs or structural formulae, they should all be identified as figures. The words LIST OF FIGURES must appear in capital letters on the first page of the List of Figures, centered at the top of the typed page. The format is the same as for the List of Tables. The decimal point in the Figure number should align with the "e" in Figure. Figures appearing in the Appendix must be included in the List of Figures.

List of Abbreviations and Symbols

A separate list of abbreviations, symbols and nomenclature (if available) must be given in the preliminary pages. The words LIST OF ABBREVIATIONS (or SYMBOLS AND NOMENCLATURE) must appear in capital letters on the first page of the list centered at the top for the page. The word "Abbreviations" (or Symbols) must appear triple spaced below the title beginning at the left margin, and the word "Term" should be centered on the same line. double spaced below appear abbreviations and the respective terms, which are aligned down the page. A definition which is more than one line long is carried over to the next single-spaced line. If the list of abbreviations exceeds one page in length, then the subsequent pages omit the title but show the same headings for "Abbreviation" and "Term." Commonly accepted abbreviations such as cm and BTU should not be included in the list of abbreviations. If a separate list of abbreviations is not used, then in the text all words should be spelled out the first time the term is used, followed by the abbreviation in parentheses. Subsequently, only the abbreviation without parentheses is used except in the Summary and in the Abstract where the word should be spelled out the first time followed by the abbreviation in parentheses.

Abstract
An abstract is a must, and it must be included in the preliminary pages.  The word ABSTRACT must be centered on the top line of the typed page. The abstract begins on the fourth line with a paragraph indentation of five spaces. Abbreviations in the abstract should be spelled out the first time used, followed by the abbreviation in parentheses. Subsequently only the abbreviation without parentheses is used. Footnotes are never used in an abstract.

TEXT CHAPTERS

It may be helpful to review the General Information (Chapter I) for margins, pagination and sub-headings. All text chapters are to be double spaced; additional information for writing text chapters is given as follows. 

Symbols, Equations and Formulae
All material must be prepared on computer or typewriter; no hand-drawn or handwritten  material will be accepted in the final version of the report. It is easiest to begin equations with a uniform small left-hand indentation rather than to attempt to center each one. If the formula or equation is identified by a number, then that number should be typed in on the right hand side of the page, maintaining the standard one inch right margin  
Hyphenation

Words divided at the end of the line with a hyphen should be divided between syllables as shown in a dictionary. Such divisions should be avoided if the first syllable is short; also names, numbers, dates and words in headings should not be divided. Uses of  hyphens or dashes should be minimized and used only where needed, never as ornamentation.

Punctuation

Excessive punctuation can be obstructive and superfluous: A period should be followed by two spaces except when it is used after an abbreviation within a sentence. An introductory subordinate clause should be followed by a comma. Commonly accepted abbreviations such as cm, gm, sec, should not be followed by periods. Short quotations in the text should be enclosed in quotation marks with the final period, question mark or comma preceding the final quotation mark. Foreign words and titles of books and publications are usually underscored in the text. Underscoring for emphasis may be used, however, overuse may destroy its value in a report. Ditto marks should never be used in a report.

Numbers
In the text, numbers less than ten should be spelled out. Any number at the beginning of a sentence must be spelled out. Dates, page numbers, section or chapter numbers, figure numbers, table numbers, street and telephone numbers, exact pages, sums of money, compound fractions, decimals, percentages, and units of measure should be given in figures. A decimal number less than one must be preceded by a zero in front of the decimal point.

Division Headings and Sub-Headings

The major sub-division of the text is called a CHAPTER followed by a Roman numeral in capitals. Each chapter must begin on a new page. The chapter and the chapter number must be centered on the top line of the page. The title of the chapter must be in capital letters and centered a double space below the chapter designation. Chapter titles should be followed by a triple space before the text paragraph or first order sub-heading. If centered first order sub-headings are used, then they should be placed two double spaces below the text that precedes them and followed by a triple space for the first line of the text that follows. Second and third order sub-headings have the normal double space below the preceding text. If the chapter title is longer than one line, then the subsequent lines should be single spaced and arranged in an inverted pyramid style with the lines separated at logical places.

First Order Sub-Headings
The principal sub-headings must start with the left hand margin, typed with initial capitals and underlined or bolded. Subsequent text should start a double space below with a five-space indentation. 
Second Order Sub-Headings. A second order sub-heading is indented five spaces. The heading is typed with initial capitals, underlined or bolded, terminated with a period and followed by the text on the same line.

Third Order Sub-Headings. Third order sub-headings should be avoided, however, if used they should be indented ten spaces with initial capitals, underlined or bolded, terminated with a period and followed by the text on the same line. In the event additional degrees of sub-heading are necessary, then the first order subheading titles should be changed to centered headings, typed with initial capitals and underlined. The text must follow three spaces below the centered heading. The subsequent sub-headings must each be moved up one step in the above.

Quotations

It is not advisable to use many or long quotations. A long quotation, arbitrarily defined here as consisting of four or more lines, must be set off from the rest of the text by being single spaced and indented in its entirety three spaces from the left margin and separated from the text both above and below it by a triple space. There are no quotation marks allowed at the beginning or end, and the work quoted must be faithfully reflected, including original errors in the quote. Short quotations are enclosed in quotation marks and incorporated in the text itself. Every quote must be accompanied by a reference to the source in a footnote or in the Bibliography. Printed material that is copyrighted must not be quoted without permission of the one who holds the copyright. Permissions must be recorded in the Acknowledgment. 

TABLES
To some extent the height and width of the table will govern where and how it is presented. A small table of less than two-thirds of the vertical page length should be inserted in the text between paragraphs (or at the top of next page) as soon as possible after it is mentioned. Tables up to a full page, either vertical or horizontal, should be inserted on the next numbered page following the page on which they are first cited in the text. Usually tables longer than one page, those containing raw data or those not cited in the text are placed in the Appendix. Tables may also be removed from the text and placed on consecutive pages as one of the last chapters before the Appendix and so identified in the Table of Contents. Tables must not be enclosed in boxes. Tables must be typed and must be on the same kind of paper as the text. In the text, a table should always be referred to by number, for example: "...is shown in Table 26", not "...in the next table". 
Titles

All tables should be numbered with Arabic numerals consecutively throughout the entire report. Students are also allowed to use decimal points for numbering tables (i.e., Table 5.12, which refers to the twelfth table in Chapter 5). Each table title must be placed at the top of the table beginning with the word “Table” followed by the number, followed by a period and the title of the table. The title of the table must be identical with the title shown in the List of Tables in the preliminaries. Only the first letters of principal words are capitalized. If the full table title is shorter than the width of the page, then it should be centered. If the title is longer than one line, then the word "Table" should be flush with the left margin of the table and the carry-over lines should be single-spaced and indented two spaces to begin under the letter "b" in "Table." No title may extend beyond either the left or right margin of the table or beyond the margins for written text (1 1/2 inches at the bound edge and 1 inch for the other three sides). A double space should be  below the last line of the title followed by a double underline above the heading. A single line separates the headings from the body of the table, and a single line the full width of the table separates the bottom of the table from the legend or footnotes below. If the table is small and on the same page with text, then it must be separated from the text by two double spaces (both above and below it). 
Headings and Columns
All headings must be typed either horizontally or vertically as will best suit the headings, but the arrangement should be consistent within a table and from table to table or comparable data. If a wide table uses the page turned ninety degrees, then the headings must be right side up as viewed by the reader from the long loose side edge. However, the page number on a page that has been turned for a long table remains right side up in the upper right corner in the normal reading position just like numbers on all other text pages. Only the first word in a heading is capitalized. The units of the identical items in a column (such as feet, cm, gm) must be included in the heading. The data must be understandable from the table alone, although they are interpreted in the text. Uncommon abbreviations in headings should be avoided if possible, but if used, they must be typed to be read in full from the right hand side of the table, or as footnote. The items should be spaced for easy reading. However, single-spacing is desirable for long columns of data. Ditto marks are never used to separate identical items of the same rank. Items should be centered in the area below the headings and must be aligned with right-most digit in each column, except if the numbers contain decimal points or dashes, then the decimal points or the dashes must be aligned regardless of the digits or letters on either side of the period or dashes.Decimal numbers less than 1.0 should be preceded by a zero (e.g., 0.72 not .72). Decimal numbers should not include more digits than the methods of measurement allow; only the last digit can be subject to error. Note the difference between 2, 2.0 and 2.000000 
FIGURES

Figures include all types of illustrative materials such as drawings, curves, graphs, charts, maps or photographs. A figure should not be used just to repeat data in a table or in the text. Students may use figures in the text and include the raw data in tabular form in the Appendix. All figures must be numbered with consecutive Arabic numerals throughout the report. Students are also allowed to use decimal points for numbering figures (i.e., Figure 5.12, which refers to the twelfth figure in Chapter 5). A small figure may be inserted in the text between paragraphs shortly after it is mentioned and separated from the text by two double spaces both above and below the figure. Full page figures should be inserted on the next numbered page following the page on which they are first cited in the text. In some theses, figures may be removed from the text and placed on consecutive pages as one of the last chapters before the Appendix and so identified in the Table of Contents. A figure is always referred to by number, e.g., Figure 35. In the text the word figure must be written out, but when used parenthetically, the reference may be abbreviated to: (See Fig. 35). All figures must be kept within the standard margins for text material (1 1/2 inch margin on the bound and 1 inch for the other three sides).

Titles and Arrangement
Each figure title must be placed a double space below the bottom of the figure beginning with the word "Figure" followed by the number, followed by a period and the title of the figure, all with initial capital letters of major words. The title on the figure page must be identical to the title shown in the List of Figures in the preliminaries. If the full  figure title is shorter than the width of the figure, then it must be centered. If the title is longer than one line, then the word "Figure" must be flush with the left margin of the figure, and carry over lines should be single spaced and indented two spaces to begin under the letter "g" in "Figure." No title may extend beyond either the left or right margin of the table or beyond the margins for written text. Titles of similar figures should be consistent in terminology and grammatical form. A figure may be placed of the page so that it is read in the normal position with the page vertical or with the page turned ninety degrees so that it is read from the long side opposite the binding. In either case, the title is at the bottom of the page as read. The page number remains upright in the upper right corner of the vertical page even when the page is turned for a long figure.
 
Labels, Lettering and Spacing
Labels or ordinates and abscissas should be placed parallel to the appropriate coordinate in the direction of that coordinate away from the intersection (from the lower left corner). Lettering on figures should be expertly and neatly done. Figures should not be enclosed in boxes; lines on the top and right side should be avoided. The lines should be drawn with black ink and coordinate axes should be heavier than other lines. Excess grid lines or crowed intervals on the axes must be avoided. The inner data must not exceed the maximum interval shown on either axis. The name of the trait represented by the axis should be short, centered and include units in which the trait is measured. The lines in a figure should be clearly labeled and identified. Colored inks are never allowed in doctoral theses: different lines must be shown by different kinds of black lines made with dots or dashes. Not more than four or five lines should be shown on the same  figure. Bars in bar graphs should all be the same width with various degrees of stippling to indicate the various types of data being shown. Single figures with few labels are the easiest to comprehend.

APPENDIX
An appendix is optional but should be used to present material that is supplementary, but not vital, to the understanding or interpretation of the main report. Included here is raw tabular data from which figures in the text were drawn, methods or preliminary preparations, pilot study results or data which might be useful to someone else, questionnaires, letters, copies of forms, proofs of propositions or theorems, descriptions of complex equipment and photographs of displays. An appendix is introduced with a half-title page (i.e., no chapter number) containing only the page number in the upper right corner and the word "APPENDIX" in capital letters, centered on about the thirteenth double space from the top of the page. If various types of appendix material are included, the sections must be denoted in all capital letters APPENDIX A, APPENDIX B, etc., on each half-title page. Appendix material is not usually assigned a title, but if one section is titled, then all must be, and the titles should be included in the Table of Contents. The standard margins apply to appendices. The  presentation should be consistent with the manner of presentation of the text. Complex appendices should be short, single-spaced and condensed to show information content, not to present interpretations or conclusions. Figures are rarely included in an appendix.

BIBLIOGRAPHY

There must be only one bibliography in a report. The bibliography must include all references cited in footnotes, text and appendix and should not include uncited references or references unseen by the student unless the work is clearly identified in that way. A bibliography citation identifies the whole work and not just a specific part of an article. (A footnote designates the specific part or page of the whole work listed in the Bibliography). A reference consists of three main parts: the author's name, the title of the reference and details of publication including the publisher's name and address for a book. In all cases the name of the author should precede the title of the reference. A reference must be complete. Abbreviations such as et al. and ibid. are never used in a bibliography. Each author's name should be retyped in each reference. Ditto marks are never used and a long dash to indicate repetition of an author's name is not permitted.
The Bibliography should begin w ith the word "BIBLIOGRAPHY" centered on the top of the page followed by a triple space above the first reference. The reference number or author's last name should begin at the left margin 1 1/2" from the edge of the paper. Carry over lines are single-spaced and indented five spaces. If numbered references are used, the periods or parentheses following the numbers should be aligned in the same vertical column, followed by two spaces before the author's last name. Reference citations are separated by double spaces. If the Bibliography is continued on a second page, the division must be between entries; the heading must not be repeated on the second page. Authors’ first names are rarely used unless  equired to distinguish them from other authors with the same last name and first name initial. If first names are used, they should be used for all authors in that entry. Although some technical journals allow incomplete references, IIT requires complete bibliographic citations: each entry must give the titles of articles in full, the volume and number as well as inclusive page numbers. Titles of books, journals and documents must be underlined. Inclusive pages of chapters or sections from books are to be provided. Abbreviation of the names of journals must be uniform and follow the accepted abbreviations in the student's field. Abbreviations are never permissible in the titles of books or articles. If brackets are used to represent references in the text, then brackets must also be used in the Bibliography. The very first time in Chapter I that the first reference is cited, a footnote should be added on that page. Consider the following example:

We offer the following styles:
1. References are numbered in alphabetical order in the Bibliography, and referred to by number in the text. This style will cause major problems if references are added during the preparation of the manuscript.
2. A reference with the authors’ last names and year will appear in the text as (Smith and Patterson, 1994) and will be listed in alphabetical order in the Bibliography as Smith, M.P., and Patterson, W.A., Numerical Methods in Large Scale Systems, John Waters and Sons, 3rd ed., pp. 390-431, 1994.
3. An abbreviated last name of the first author and the year of publication may appear in the text. For example, [Joh94] as an entry in the text will appear in the Bibliography as [Joh94] Johnson, J.K., Labudda, P.C., and Wolf, C.F., “Fuzzy Methods Applied to Electric Power Systems,” IEEE Trans. on Power Systems, Vol. 10, No. 5, pp. 34-46, May 1994. 
In addition,
The entries in the Bibliography must be listed in chronological order for multiple entries with the same authors. For example, [Smith78] and [Smith86] in the text are listed in the Bibliography as
[Smith78] Smith, H. W., and Basa, K., 1978...
[Smith86] Smith, H. W., and Basa, K., 1986...
For the same first author, entries must be listed alphabetically by the second author’s last name.  or example, [Smith 92] and [Smith 88] in the text are listed in the Bibliography as
[Smith88] Smith, H. W., and Ambrosini, R., 1988...
[Smith92] Smith, H. W., and Basa, K., 1992...
When a work lacks facts of publication, date or page numbers, you must use: n.p. (for no publisher or no place of publication given), n.d. (for no date of publication), and  n.pag. (for no pagination given).
If you refer to the material by one author who is referring to another source, you should indicate the publication in which you found the material as well as the original source. Such a reference would appear in the text as Jones 23 and then as footnote 23 William Jones, Lectures on Report Preparation, p. 210, as cited by G. C. Coulton, Documentation, Pelican Books, Boston, p. 266, 1957. In such a case, only Coulton will appear in the Bibliography entry. Ordinarily, the Bibliography should not be divided into sections; occasionally subsections containing specialized documents may be used such as "Documentary References," "Legal References" and "Non-print Media."

SUMMARY OF REQUIRED ITEMS
The following list contains those items which must follow the instructions in this
Manual:
1. Title page and page ii.
2. The original copy for the library must have an original signature of the adviser(s).
3. Table of Contents page.
4. All chapters must be double spaced.
5. Proper margins on all pages (1.5 inches on the left and one inch on the other three sides).
6. Clear, black, clean copies on acceptable quality bond paper.
7. Consistency in style and format.
8. Pagination and page number locations (0.5 inch below the top of the page and one inch from the right edge).
9. Titles of tables are always at the top of the table; titles of figures are always at the bottom of the figure. Only the first letters of principal words are capitalized.
10. All illustrations are called figures.
11. Paragraphs are indented five spaces. A period in a sentence is followed by two spaces.
12. Section headings are separated from the text by double spaces both above and below them.
13. Second order sub-sections are indented five spaces with text following on the same line. Third order sub-sections are indented ten spaces, etc.
14. Complete references are required and found in the Bibliography located at the very end of the manuscript.
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